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PACCMOTPEHO U IMPUHSITO
Ha 3aceianuM [lenaroruyeckoro cosera
[Tportokos ot 29.08.2022 1. Ne 8

HOJIO)KEHHUE
no pabore ¢ JOKYMEHTAMH, BKIIOYECHHbIMH B

®enepaibHbIi CIUCOK IKCTPEMHCTCKHX MATEPHAJIOB, B GUO/IHOTEKE
MBOY «BepecaeBckasi cpeHsisi IKO0JIa»

1. O6mue noJiosKeHHust
1. 1. Hacrosimas HWHCTPYKIMS pErJIaMEHTHPYET TIOPSAAOK BBISBJICHUS, XPAaHEHUA W
UCTIOJIb30BAHUS JIOKYMEHTOB, M3aHUH, BKIIOYECHHBIX B «®DenepanbHblii CIUCOK 3KCTPEMUCTCKHUX
MaTepuanosy (nanee no Tekery - ®COM), onyOnuKoBaHHbIM HA OQUIMATEHOM CaiiTe
MunucrepcTBa Octiuun P ("http://www.miniust.ru/nko/fedspisok) B 6ubmorexe MBOY
«Bepecaesckas cpenssis kosay (nanee - OY). “
2.2. Pabora ¢ nokyMeHTaMH, M3aHUAMH, BKIIOUYCHHbIME B PCOM, MPOBOAUTCS C LIEJIBIO
MPOTHBOJACUCTBUSL IKCTPEMHUCTCKOM JEATENBHOCTH W WCKIIOYEHHS BO3MOXKHOCTH MAacCOBOIO
pacrnpoCcTpaHEHUs IKCTPEMUCTCKUX MAaTEPUAIOB, B YAaCTHOCTH, B oﬁpasosmenmmx YUPEIKACHUAX.
2.3. Tlonoxenue paspaboraHo B coortsercTBUM ¢ KoHcruryimedr PP, denepainbHbim
3aKOHOM P® «O mpoTuBOAEHCTBUM HIKCTPEMHUCTCKOM aesTenbHocTH» oT 25.07.2002 r. Ne 114, cr.
13;
2. Onucanue paGoTbi
Pa6ota ¢ noxymeHTamu, BkmoueHHbIME B DCOM, COCTOMT U3 CIIEAYIOIMX HAIPABJIEHHIA:
-0TC/IeXHMBaHKE 00HOBIEHHH DenepaabHOTO CIIMCKA IKCTPEMHCTCKHX MATEPHAIIOB;
- cBepka bubmroreunoro gouna c PCOM;
- PErMCTpALWsi ¥ 3ar0NHEHNE TOKYMEHTOB,
- u3bATHE M3 (OHIA M3NAaHUN M JOKYMEHTOB, KATaJOXXHBIX KAPTOYEK W3 YMTATEIHCKUX
KaTaJIOroB, 3JIEKTPOHHBIX MAaTEPHUAJIOB U3 OTKPHITOTO HOCTYIIA,

3. Mopsiaox paGoTul
ITenaror-6ubnuorexaps:

1. mpwm KOMIUIEKTOBAaHUM  OUOJIMOTEYHOTO (donna, Ha JTamne

3aKa3a WM TIOCTYIUICHWS, HE3aBUCHMMO OT MCTOYHUKA KOMIUIEKTOBAHMS (BHEIIHSSA
OpraHusanusi, B 1ap M Ap.) MPOBOAUT 00s3aTeNbHYI0 CBEpKy u3ganuii ¢ ®COM ¢ 1uensio
HEZOMYIIEHHM NONalaHus B OUOIMOTEeuHbIH (OHA 3aNpeIieHHBIX MATEPHAJIOB;

2. . cuctemarnuecku (He pexxe 1 pasa B Mmecsn) cieaur 3a obHoBieHueM ®COM u
OIepaTHBHO MH(POPMUPYET afMUHUCTpALHIO U KoJUuIeKTHB OV, coxpaHseT OOHOBJIEHHBIH CIUCOK B
JJICKTPOHHOM BHJIE Ha KOMIIBIOTEPE B OTJENBHOM Mamnke W B nedatHoMm Buzae. CIHMCOK HOJDKEH
coaepXKath naTy OOHOBJICHHS,



3. OCYUIECTBIIAET IIAHOBBIA KOHTPOJb 3a BBISBJICHMEM B (JOHIAX OMONHMOTEKH H3LAHHIA,
BKTIOYEHHBIX B PCOM. CBepka MpOBOAMTCS MyTEM COMOCTABJICHHs 6HGIHOrpaduueckux 3anuceii
KaTaJjiora ¥ KapToTeK U nepeyns marepuaioB ©COM;

3. 3anonuseT «KypHan cBepku PenepanabHOr0 CIMCKa HKCTPEMHUCTCKAX MATEPHATIOB C
donmom 6ubmmorexu yupexnenusy (ITpunoxenue Ne 1);
4, npu OOHAPY>KEHUH 3aNPEIICHHBIX MATEPUAIIOB H3bIMAET UX U3 OTKPBITOTO JOCTYNa K

orny GubMOTEKH, XPaHUT B 3aKPBITBIX IS JOCTYIIA TOJb30BATENEH MECTAX, OCYIIECTBISET HX
CrcaHue 1St nocyeayromero yauuroxeaus (Ipunoxenue Nod).

Crvicanne NpoBOAMTCS B COOTBETCTBHM C «IlOpAaKOM ydeTa JOKYMEHTOB, BXOMSIIMX B
coctaB Oubnmorednoro donna» (ITprkas Munuctepctsa Kyastypsi PO ot 08.10.2012r. Ne 1077,
mickMo  Munuctepcta (uuancoB PD «O6 wuHBeHTapusammuu OGuUOIHOTEYHBIX (OHIOBY OT
04.11.1998r. Nel6-00-16-198 wu mpuxka3  Mwuuwucrepcta obpazoanus P® «O6 yuere
oubmoTeuHOro oHna GuGIMOTEK OGPA3OBATENBHBIX yUpekaeHHi» oT 24.08.2000r. No2488). AxT
noamuceiBaetcs Komuceuei no cnucanmo.  OWH 9K3eMIUIP NEpenaeTcs B GyXraarepuio, BTOpoii
IK3EMILISIP XpaHUTCs B Gubamorexe OV (B COOTBETCTBHY ¢ HOMEHKIATYPOHA EN);

3. CNMCaHHBIC U3NaHus, BKIIOYEHHbIE B DCOM, nepenaet KoMUCCHH IO YHHYTOKEHHIO
JAOKYMEHTOB, CO3/IaHHOM Ha OCHOBaHUM NpHKa3a aupexTopa OY.
Ilociie yHMYTOXKEHMS JOKYMEHTOB 9KCTPEMUCTCKOTO —COMIEPIKAHMS, COCTaBIISIETCS

cooTBeTcTBYIOIMNA AKT ([IpuioskeHue Ned). AKT coOCTaBisieTcs B IBYX OJK3EMILIApAX, OIUH
IK3EMILIIP Nepenaetcs B Oyxraarepuro, BTOPOH IK3EMILISAP XpaHUTCs B GubamoTeke (IOAIMBaETCS
K AKTy Ha CriMcaHue);

6. M3bIMACT KapToukM C OubimorpauyeckuMu 3ammcsIMM Ha BbISIBJICHHBIE B (oHJE
oubmrotexn OV 3anpelneHHble M3/IaHUs W3 YMTAaTEThCKMX KATAJOrOB U KAPTOTEK;

7. COCTAaBJIACT CBOIHBIA AKT [0 YCTaHOBJIEHHOW [aHHOM WHCTpyKuUHMEH (opme Ha
BhIABNICHHBIC B (oume Oubmuoreku OO 3anpewenssie wsganms (Ilpunoxenne Ne2), Akt
noanuceBaeTcs Komuccuei no npoepke 3KCTPEMHUCTCKUX MATepHaioB, BKIOYEHHbIX B PCOM, u
XpaHutcs B Oubmorexe OY B COOTBETCTBHH C HOMEHKJIATY PO €T,

8. COCTaBJISICT CBOAHBIA AKT N0 (JOpME U B Cllydae OTCYTCTBHs B OuOIMOTEUHOM (oHIE
OV sanpemennbix Matepuanos ([Ipunosxenue Ne3).

KoHTpOJIb H 0TBETCTBEHHOCTH

1. KouTpons 3a HacTosmeit MHCTpyKIMeii ocyecTssieT aupektop OY.

2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAYECTBEHHOE BBINOJHEHHE paboT 10
BBISBJICHAIO ¥ UCKIIOYCHUIO M3 OubmmoreuHoro Qonma OO 3amnpeiieHHBIX MaTepuajoB HECET
COTPYIHUK OMOIUOTEKH.
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XKypnan

[Tpunoxenue Nel

cBepkr DenepasbHOr0 CHMCKAa JKCTPEMHUCTCKHX MaTepuaioB ¢ (oHAOM OuOIHOTEKH

MBOY «BepecaeBckasi CpeIHssl LIKOJIa»

Ne m\nm | Jlata | HammenoBanue Bua 1€ TE€IbHOCTH

®HO
OTBETCTBEHHOI0 JIMIIA

IToxmnuce

AKT - CBEPKA

[Mpunosxerue Ne2

Bo wucrnonHenue MHCTPYKIMU 1O paboTe ¢ W3AaHHMAMM, BKIIOYEHHBIMUA B DenepasbHblii
CIHUCOK JKCTPEMMCTCKMX MAaTEPHAJIOB MbI, HIDKCMOANMCABIIAACSA, KOMHCCHUS, Ha3HAYEHHAs
npukazoM Ne ... or... mo MBOY «BepecaeBckasi cpenHsisi IIKoia» B coctase: (3-X yell,
(baMuIMK, WHULMANBI, JODKHOCTH) COCTABWJIM HACTOAIIMM aKT B TOM, 4TO B PE3y/ibTare
CBEpKH uMeronmxcs B oubnuoreunom poune MBOY_nokymeHToB ¢ PenepalibHbIM CIIMCKOM

SKCTPEMHUCTCKHUX MaTCpPUAJIOB  BBIABJICHO
BKJIFOUYCHHBIX B yKa3aHan>'1 CITUCOK.

BbisiBieHHBIE M3JAHUS UCKITIOYAIOTCS U3 OubmoreuHoro ¢ouna MbOY

9K3.

«Bepecaencxax CpE€aHss IKOJIa» U IMOJIC)KAT YHUUITOXKCHULIO.

Komuccus B coctaBe
_ Tloamuacwu:

AKT - CBEPKA

W3aHuii  (CIIUCOK  MpHJIaraercs),

[Tpunosxxenune Ne3

Bo wucnonnenue HHCTPYKUMH Mo paboTe C W3NAHUAMM, BKIIOYEHHBIMU B (DenepasbHbii
CIHMCOK IKCTPEMUCTCKUX MaTEPHUAIOB Mbl, HHKETIOAIUCABIIANACS, KOMUCCHUS, HA3HAYEHHAs NPUKA30M
Ne ... or... mo MBOY «Bepecaesckasi cpeqHsisi IIKOIa» B cocTase: (3-X 4en., hamMuiny, THULUATIbI,
JOJDKHOCTH) TIPOBENIM CBEPKY Ha NMpEeIMET Haiuuusi B OMONMMOTEKE UM APYrUX MOMELIECHUAX LIKOJIBI
3arpelIeHHON TUTepaTypbl cornacHo PenepanbHOro CIMcKa 3KCTPEMUCTCKON TMTEPATYPBI.

Jlutepatypsl, yka3anHoi B denepasbHOM CHHCKE 3KCTPEMHUCTCKON nmTepatypsl, o MbBOY

«BepecaeBckast s CpeiHssI IIKOJIa» BhISBJICHO HE ObLIO.



[Tpunoxxerue Ned

Akt No_ OO0 yHMYTOXEHHMH MCKIIIOYEHHBIX M3
OubnmroreuHoro (oHHa JOKYMEHTOB, BKTIOYEHHBIX B DenepanbHblii  CIHMCOK
HKCTPEMHCTCKUX MaTEPHAJIOB.

n « » 20 r.

Komrccus 1o YHHYTOKEHUIO TOKYMEHTOB, M3[aHUMH, BKIFOYEHHBIX B DenepanbHbli CIIHCOK
IKCTPEMUCTCKUX MATEPHUAJIOB, 3aMpELICHHbIX K TMPOM3BOIACTBY M pPacClpOCTPAHEHHIO Ha
teppuropun Poccuiickoit deneparmu B COCTaBE:

[Tpuka3 ot Ne ,

Ipou3BEJIa YHUYTOXKCHUEC HCKIIHOUCHHBIX AxToM Ne oT u3

¢donna 6ubmorexu MBOY «BepecaeBckasi cpeaHss IIKOJIa» NOKYMEHTOB,  BKIIIOYCHHBIX B
DenepanbHbIN CIIHCOK

IKCTPEMHUCTCKUX MATEPHAJIOB. Y HUYTOXKEHBI JOKYMEHTBI, U3JaHHUS] B
KOJIMYECTBE _JK3. HA cymmy ___ py0. () KOIL
MPOIKCHIO

[Tpunoxxenue: CnUCOK YHHUYTOXKEHHBIX NOKYMEHTOB, NMpHU3HaHHbIX Poccuiickumu cynamu
IKCTPEMUCTCKUMH Ha_JI. B 1 9K3.

Crniucok 1o akty Ne oT
Ne | Vuernsr | ABtop, lon Llen | Koadduuumen v | Kon-Bo Croumoct
n/ | it Homep 3arjiaBu H3JaHU a NEPEOLIEHKU 3K3EMILISAPO b
n e A B

YneHbl KOMUCCUU,



