PACCMOTPEHO U ITPUHATO
Ha 3aceiaHuM [learoruaeckoro cosera
[Mportokos ot 29.08.2022 1. Ne 8

MHOJIO’)KEHHUE
no paéore ¢ AOKYMEHTaMH, BKJIIOYEHHbIMH B

®eepaibHbIN CIIHCOK IKCTPEMHCTCKHX MAaTEPHAJIOB, B OubnoTeKe
MBOY «BepecaeBckasi cpeHsst HIK0JIa»

1. O6mue noyoxeHHst

1. 1. Hacrosimas HWHCTPYKIMS pPErJIAMEHTHPYET TIOPANOK BbISABJICHHS, XPaHCHUA W
UCTIONB30BAHUA JOKYMEHTOB, W3/1aHHi, BKIIOYCHHBIX B «DenepajbHbli CIUCOK KCTPEMUCTCKHX
matepuaiosy (nanee no tekcry - ®COM), ony6nmuKoBaHHbIH Ha OQUUMATBEHOM caiiTe
MunucTEpCTBA IOctummu ~ P® (‘http://www.miniust.ru/nko/fedspisok) B 6u6moreke MBOY
«BepecaeBckas cpennsis mkonay (nanee - OY).

2.2. Pabora ¢ 10OKyMEHTaMH, M3JaHUSAMH, BKIIOYeHHbIMA B PCOM, npoBOAMTCS C LIENBIO
IPOTUBOACHUCTBUS IKCTPEMUCTCKOM JEATENBHOCTH M MCKIIFOYCHHS BO3MOXHOCTH MacCOBOIO
PacIpOCTPAHEHHS IKCTPEMHUCTCKUX MATEPHAIIOB, B YACTHOCTH, B 00Pa30BATENbHBIX YUPEIKACHUSIX.

2.3. Tlonoxxenue paspaGoraHo B coortBerctBuM ¢ Koncturymmed PD, DenepanbHbiM
3aKOHOM P® «O MpOTHBONEHCTBUM IKCTPEMHUCTCKOM AestenbHOCTHY 0T 25.07.2002 1. Ne 114, cr.
13;

2. Onucanue paGoTbi

Pa6ota ¢ nokyMeHTaMu, BKoUYeHHbIME B DCOM, COCTOUT U3 CIEYIOMMX HaPaBICHUH:

-0TCeXHBaHHe 00HOBIEHHH DenepaibHOr0 CIIUCKa YKCTPEMUCTCKIX MAaTEPHAJIOB,

- cBepka oubmoreunoro pouna ¢ PCOM,;

- pErucTpaLys 1 3al0JTHEHUE JTOKYMEHTOB;

- usbATHE W3 (OHIA M3NAHMA M JOKYMEHTOB, KaTaJOXHBIX KapTOYEK W3 YUTATECIbCKUX
KATAJIOrOB, YEKTPOHHBIX MATEPHAIOB M3 OTKPBITOrO JOCTYIIA,

3. Mopsiaok padoTe
[Tenaror-6ubanoTexaps:

1. npm KOMIUICKTOBaHHM  OMOJIMOTEYHOrO ¢doHna, Ha JTamne

3aKa3a WIM TIOCTYIUICHWS, HE3aBUCHMO OT HCTOYHMKA KOMIUIEKTOBAHMS (BHCLUHSSA
OpraHM3aius, B 1ap W Jp.) NPOBOAMT 00s3aTenbHyl CBepKy wu3maHuii ¢ ®COM ¢ wenbio
HEOMYIIEHHUS MOoTa aHus B Ou0IMoTeuHbIH (POH] 3alPELICHHBIX MATEPHAIOB,

2. . cucteMatnuecku (He pexe 1 pasa B Mmecsiy) crenuT 3a obHoBnemMeM ®COM wu
OnepaTHBHO MHAOPMUPYET AAMUHUCTPALMIO U KOJLTEKTUB OY, coXpaHseT OOHOBICHHBIH CITUCOK B
3JEKTPOHHOM BHJE Ha KOMIIBIOTEPE B OTAENBHOM Manke W B medatHoM Buzae. CrMCOK IO/DKEH
coaepkaTth naTy OOHOBJICHHS,



3. OCYIIECTBJISIET IUIAHOBBI KOHTPOJIb 32 BBIABICHHEM B (oHIAX OMOIMOTEKM H3/1aHHMH,
BKTFOUeHHBIX B @COM. CBepka mpOBOAMTCS MyTEM COTIOCTaBlIeHUs Oubmorpadudeckux 3anucei
KaTaJjiora ¥ KapToTek  nepedHs marepuaioB ®COM;

3. 3anonuseT «KypHan cepku PenepanbHOr0 CrmMCKa IKCTPEMUCTCKMX MATEPHAIOB C
donnom 6ubmoTeku yupesxaenus» (IIpunoxerue Ne 1);
4. NpH 00HAPY>KEHHH 3aMpPEIIEHHBIX MaTEPUANIOB H3BIMAET MX U3 OTKPBITOTO JOCTYNa K

¢donay OMOMMOTEKH, XPaHUT B 3aKPBITHIX AJISI JOCTYyIa MOJb30BaTeNeH MECTaX, OCYIIECTBISET UX
cricaHue Juist nocneayoomero yauuroxenus (Ipunoxenue Ned).

Crnvcanue npoBOAMTCS B cOOTBETCTBHM ¢ «IlopsiikoM ydeTa NOKYMEHTOB, BXOASIIMX B
coctaB 6ubnuoreunoro gouna» (IIpuka3 Munucrepcta KynbTypsl PO ot 08.10.2012r. Ne 1077,
nucbMo  MunuctepctBa ¢unancoB P® «O06 wuHBeHTapu3aimu OubivoTeuHbix (GOHAOB» OT
04.11.1998r. Nel6-00-16-198 wu mnpuka3s MunucrepctBa  obpazoBanuss PP «O6 ydgere
oubmmoreunoro ¢oxna 6ubmmoTek 0b6paszoBaTenbHBIX yupexxaeHui» ot 24.08.2000r. Ne2488). Axr
noarmiceiBaetcsi Komuccueit mo cnucanuro.  OnuH 3K3EMIUISIP NepenaeTcs B OyXraarepuio, BTOPOH
3K3EeMILIIp XpaHuTcs B 6ubnmmorexe OV (B COOTBETCTBUU C HOMEHKJIATYPOH JEN);

3. CrnMcaHHbIe U3naHus, BKtoYeHHbIe B PCOM, nepenaer Komuccuu 1no yHHYTOXKEHUIO
JIOKYMEHTOB, CO3JaHHOW Ha OCHOBaHUM TpuKa3sa aupexropa OY.
[locne yHUYTOXKEHMSI JOKYMEHTOB OKCTPEMHCTCKOTO COIACPIKAHMS, COCTaBIISETCS

coorBercTByroumii Akt (Ilpunoxenue Ned). AKT cocTaBisieTcsi B JABYX OK3EMILIApax, OIUH
3K3EMIUIAP Nepenaercsi B OyXraaTepuro, BTOPOi dK3eMIUIAP XpaHUTCS B OubIMoTEKe (MOAMMBAETCA
K AKTY Ha CIUCaHHUE),

6. U3bIMAET KapTodku C OubnmorpaduueckiMy 3amucsMH Ha BBISBICHHbIE B (OHnE
oubmmorexu OV 3anpeleHHble U3JaHus U3 YUTATEICKUX KaTaJloroB M KapTOTeK;

7. COCTaBJIICT CBOAHBIA AKT IO YCTaHOBJIEHHOM NaHHON MHCTpyKuueH ¢opme Ha
BbISBIICHHbIE B (oHae Oubmmorexku OO 3ampemenHbie usnanus ([lpunoxenue Ne2). Akr
noanuceiBaetcs Komuccuei o npoBepke 3KCTPEMHCTCKUX MAaTEpUalioB, BKJIIOYEHHBIX B d)CBM U
xpaHuTca B Oubnuoreke OY B COOTBETCTBUH C HOMEHKIJIATY PO eI,

8. COCTaBJISIET CBOJHbIH AKT MO (hopMe U B Ciiydae OTCYTCTBUS B OubnuoTedHOM (oHze
OV szanpemennsix matepuanos (IIpunoxenue Ne3).

KoHTpo1b M 0TBETCTBEHHOCTH

1. KonTpous 3a HacTosmieit MHCTpyKIMel ocymecTsisieT aupextop OVY.

2 OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M Ka4yeCTBEHHOE BBINOJHEHHWE paboT mo
BBISIBJICHUIO M MCKIIOUEHHIO M3 Oubimoreunoro Qouma OO 3ampelneHHbIX MaTepHalioB HECET
COTPYAHUK OMOTHOTEKH.



[Tpunoxenue Nel

XKypnan
ceepkr DeepaabHOr0 CIUMCKa 3KCTPEMHCTCKHX MaTepHayioB ¢ (oHaoM OHOIMOTEKH

MBOY «BepecaeBckasi CpemHsis LIKOIa»

Ne m\nn | /lata | HaumeHoBaHue BUaa NEATEIbHOCTH OUO IMopnuch
OTBETCTBEHHOT'O JIMIA

[Tpunoxenue Ne2

AKT - CBEPKA

Bo wucrnonHeHHe MHCTPYKIMH MO paboTe C W3JaHWSAMHU, BKIIOYEHHbIMH B DenepasbHbli
CIHUCOK JKCTPEMHUCTCKMX MATEPHaJiOB MbI, HIDKEIIOIIMCABLIASCS, KOMHCCHS, Ha3HAYEHHAs
npukazoM Ne ... or... mo MBOY «BepecaeBckasi CpenHsis LIKoia» B cocTaBe: (3-X 4ell.,
(daMuIMK, WHUALMANBI, TOJDKHOCTH) COCTABHIM HACTOALMN aKT B TOM, YTO B pE3yJIbTaTe
cBepkH umeroiuxcs B oubnuoreurnom ¢porne MBOY_nokymeHTOB ¢ DenepanbHbIM CIIMCKOM
IKCTPEMUCTCKUX MAaTEPUAJIOB  BBISBIICHO 9K3. u3maHuWi (CIIMCOK MpHiaraeTcs),
BKIIKOYCHHBIX B yKa3aHHBIﬁ CITHCOK.

BhisiBJIeHHbIE W3IAHHUS HCKITFOYAIOTCS U3 OubymoreyHoro (orna MBOY

«Bepecaescxaa CpeaHss LIKOJIa» U MOLJICKAT YHUITOXKCHHIO.

Komuccus B coctase
TTomrucu:

[MTpunoxenue Ne3

AKT - CBEPKA

Bo wucnojHeHHe WHCTPYKLHH 10 paboTe ¢ W3NaHUSIMH, BKIIOYEHHbIMH B DenepajbHbIH
CMMCOK IKCTPEMHUCTCKUX MATEPHAIOB Mbl, HIXKETIOATMUCABLIASCS, KOMUCCHS, HA3HAUYEHHAs! IPUKA30M
Ne ... or... mo MBOY «BepecaeBckasi CpefHss [IKOJIa» B cocTase: (3-X 4ei., haMuiInK, WHULHAIILL,
JOJDKHOCTH) TIPOBENIM CBEPKY HA MpEeIMeT HajMuus B OMONMMOTEKE M APYrHX NMOMELICHHUAX IIKOJIBI
3aIpeIeHHOM TUTepaTypsl cornacHo PeaepaabHOro CIMCKa SKCTPEMUCTCKOH TUTEpaTyphl.

Jlutepatypsl, yka3aHHOH B DenepaabHOM CIIUCKE SKCTPEMUCTCKOM erepaTypm no MBOY
«BepecaeBckas 51 CpeHSs IIKOJIa» BBISBICHO HE ObLIO.



[MTpunoxxerne Ned

Akt Ne__ OO0 yHMUYTOXEHHMU HCKITIOYEHHBIX U3
O6ubmuoreuHoro (¢oHma MOKYMEHTOB, BKIIOYEHHbIX B DenepanbHblii CIHMCOK
IKCTPEMHCTCKUX MATEPHAJIOB.

« » 20 1.
Komuccust mo yHUYTOXKEHUIO JOKYMEHTOB, U3aHUH, BKIIOYEHHBIX B DenepaibHblil CIIMCOK

IKCTPEMUCTCKAX MATEpHaJIOB, 3alpELICHHBIX K IPOM3BOACTBY M PacHpOCTPAHEHHIO Ha
tepputopun Poccuiickoit @enepanmu B cocTase:

[Ipuka3 or Ne ,

MIPOM3BENIa YHUUTOXKEHHE HCKITFOUEHHBIX AKTOM Ne oT u3
¢onna 6ubmorexku MBOVY «BepecaeBckast CpemHsis MIKOIa» JOKYMEHTOB, BKJIHUYEHHBIX B
denepalbHbIi CIUCOK

IKCTPEMUCTCKUX MATEPHAJIOB. Y HUYTOXKEHBI JOKYMEHTBI, U3aHUSI B
KOJIMYECTBE _JK3. HA CymMmmy ____ py0. () KoL
TIPOTHUCHIO

[Tpunoxxenue: CrnucoK YHHUYTOXKEHHBIX JOKYMEHTOB, NMpHU3HaHHbIX Poccuiickumu cynamu
IKCTPEMHCTCKUMH Ha_JI. B 1 2K3.

Crniucok no akty Ne oT
YyetHsl | ABTOp, l'on Llen | Koadpduumen T | Kon-Bo Croumoct
1 HOMED 3arjiaBu H3JaHHu a NIEPEOLICHKH IK3EMILISPO b
IT € b | B

YieHbI KOMUCCHU:,
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