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PersiaMeHT BegeHHUS JIEKT POHHOI0 KypHaJia

1. O6mme mos10xKeHus!

1.1.HacTosmumii TOKyMEHT ONpEEsSET MOPSAOK BEACHHS dEKTPOHHOr0 XypHana (nainee-2)K) B
MBOY «Bepecaebckasi CpeHsis IIKOJa» B PaMKaX HCIOJNHEHHs TOCYAApCTBEHHON YCIYrd Io
NPENOCTABIECHHUIO MHPOPMAIIMH O TEKYIIEH YCTIEBAEMOCTH Y4Yalllerocsi, BEACHUIO JJIEKTPOHHOIO
JHEBHUKA, 3JIEKTPOHHOTO J>KypHajla yCNEBAEMOCTH, a Takke KOHTposis 3a BeaenneM O,
TIPOLIENYPBI 00ECTIEUeHHs JOCTOBEPHOCTH BBOAUMBIX B O)K JaHHBIX, HANCKHOCTH UX XPAHCHMS
¥ KOHTPOJIA 3a cooTBeTcTBHEM OXK TpeOOBaHMSM K JOKYMEHTOOOODPOTY, BKIIOYas CO3laHHE
pE3ePBHBIX KOTHiA, TBEPIBIX KOMUH (Ha OyMaXHOM HOCHUTENE) U JIP.
1.2.B COOTBETCTBHM C JCHCTBYIOIIMM 3aKOHOJIATEIHCTBOM IIKOJA CaMa BIIPaBe BbIOMPATh
(bopMbI yuéTa BHITIOTHEHHS YI€OHON TPOrPaMMBI.
1.3.OTBETCTBEHHOCTh 3@ COOTBETCTBHE DPE3yNbTATOB ydeTa AEHCTBYIOIIMM HOPMaM M, B YaCTHOCTH,
HACTOSIIEMY PETJIAMEHTY M JIOKAIBHBIM aKkTaM, HeceT pykosomutens OO.
1.4.OTBETCTBEHHOCTh 33 COOTBETCTBME JIAHHBIX y4eTa (pakTam peanusalyy y4eOHOro MpoLecca JIeKHUT Ha
CIIEAYIOIMX PAOOTHUKAX IIIKOJIBL: ’
— 3aMECTHUTEIIX JIMPEKTOPa,
= y‘{menxx-rrpezﬁwe’rmmax;
— KJIACCHBIX PYKOBOIMTEIISIX;
— TEXHHYECKOM CHELMATUCTE, HCTOJHAOIMX 00A3aHHOCTH CHCTEMHOTO aqMuHKMcTparopa DK, B paMkax,
COOTBETCTBYIOIIMX MX 30HE OTBETCTBEHHOCTH.
1.5.TTomumo BeneHus yuéta, 1mkona o0s3aHa uHPOpMHMPOBaTh 00 OKa3bIBAEMBIX YCIyrax, O
paCIUCaHNK 3aHATHN U MEPOTIPHATHI, X0I€ y4eOHOro mpouecca.
1.6.3amucK B 9JIEKTPOHHOM >KypHAJIC TPU3HAIOTCA KaK 3armucyd OyMaKHOrO »KypHala, 3allucH B
3JIEKTPOHHOM JHEBHHKE MPH3HAIOTCA KaK 3aIicy B OyMa)KHOM JHEBHHUKE.
1.5.Madopmaniusi, BHECEHHAs YYMUTEIEM B JJIEKTPOHHBIM JKypHajd, JOMAllHEe 3aJaHue,
KOMMEHTAPHH, COOOLIEHHS PONMTENSM (3aKOHHBIM IPEACTABUTENAM), OLEHKH (OTMETKH) IO
TpeIMETaM - aBTOMATUYECKH OTOOPAXKAETCS B IEKTPOHHOM JTHEBHUKE 00YHarOIIErocs.
1.6.Pogurei  (3aKOHHBIE TIPEACTABUTENH) MMEIOT BO3MOXHOCTh IMPOCMOTPETh JTHEBHUK
00y4aroIerocsi W3 CBOEr0 JMYHOrO KabWHETa, a TakKe, B 3aBUCHMOCTH OT CEPBHMCOB
UHOOPMALMOHHOM CHCTEMBI «JIEKTPOHHBIN OKypHan OiDKyp», MOTyT TOAMKMCATbCS Ha
MOOMIBHYIO yeayry — SMS pacchiulKy OLEHOK (OTMETOK), WIM Ha PacChlIKy HH(pOpMalmu
3JIEKTPOHHOTO JHEBHMKA HAa aJpeC TEPCOHAJBHOW 3JIEKTPOHHOM [MOYTHI, WM TI0JIy4aTh
€)KEHEICIIbHYIO paclievyaTKy pe3yJibTaToB Ha OyMa>kKHOM HOCHUTEJIE.
1.70Ipu Benenum yuera HeoOXomuMo obecreuuTh COOMIOAECHHE 3aKOHONATENbCTBA O
NIEPCOHAJIBHBIX JIaHHbIX.

2. O0mme npaBuJIa BeICHHUS yUYeTa
2.1.Pabota ¢ DJEKTPOHHBIM J>KYPHAJIOM NPOBOAMTCSA HA OCHOBE PACMPENC/ICHHBIX IMpaB U
0053aHHOCTH yYaCTHMKOB 00pas’oBaTesbHOrO Tporecca B HMH(OPMALMOHHOW CHCTEME
«DnexTpoHHbIA kypHan OmKyp», obecriednBaromieil NPeIOCTAaBIEHHE TI'OCYIapCTBEHHOM
YCIyTH.
2.2. AAMHMHHCTPATOp 2JIEKTPOHHOTO JKypHaJia B CPOK 0 5 CEHTIOps Kakaoro y4edHOro roxa
OCyLIECTBIISIET (JOPMHUPOBAHKE PA3ZICNIOB, XapaKTEPU3YIOIIMX 00pa30BaTe/bHbIA MPOLECC, U B
TEYEHHE I0Jia KOHTPOJUPYET MPABUILHOCTh BEACHHUS DIEKTPOHHOIO JKypHAIa.
2.3.Cexperaps OO B neHb npuObITUs/yObITHS 00Yy4Yaromerocs WiM COTPyJHUKA NEpenact
aJIMHHUCTPATOPY OJIEKTPOHHOrO >KypHana HHpOpMauuio. AJIMUHHMCTPATOpP B TCYCHUE CYTOK
N00aBsSET BHOBb TPUOBIBIIWX O0y9YArOIWXCs W  BBIAAET KJIaCCHOMY  PYKOBOJUTENHO
TIPUTIACUTENBHBIN KO B 2 CHCTEMY DJIEKTPOHHOTO XypPHAJIa JUisl POAUTENeH 1 ydamerocs. Jls.



BHOBb ITPUOBIBIIEr0 COTPYIHUKA B I€Hb MPHOBITHS BBIAACTCS MPUIIIACHTENbHBIN KO N0CTYNA U
npoBoauTcs 00yueHue, o pabote B cucteMe DIEKTPOHHOTO XKypHaJIa.

2.4 KnaccHblii pyKOBOAUTEND:

2.4.1.xoHTpOMUpYET pe3yabTaThl 00pa30BaTEIBHOIO IMpPOLECca, MPOCMATPUBas JKYPHaJI CBOETrO
KJ1acca 1o BceM npeameram 6e3 mpasa pelakTHPOBaHKS OLIEHOK MO MpeIMETaMm,
2.4.2.pa3MeriaeT B cHMCTeMe OOBSIBJIEHHMS W HOBOCTH KJIacca, NMPH HEOOXOAMMOCTH pacChUIAET
UH(OpPMAIMIO POTUTENSM (3aKOHHBIM IMPEACTABUTENSIM) YYAIUXCS, MCIOJIb3Ys BO3MOXKHOCTH
cucTeMsl; 2.4.3. BHOCHT HH(POPMALIHIO O JOCTIKEHUAX yuawerocs B «[loprdonuoy;

2.4.4.m0 uTOraM OTYETHBIX MEPHOMOB (UETBEPTh, I'OJ) BHIBOJUT HA NEYaTh U IPENOCTABIISET
3aMECTUTENIO TUPEKTOPA OTYETHI U BEIOMOCTH.

2.5.YuuTenp-npeIMETHUK:

2.5.1.paboTaer B cucTeMe DJIEKTPOHHOTO XypHaJla B CBOEM JTMYHOM KaOMHETE Ha JJIEKTPOHHBIX
CTpaHWIIAX KJTACCOB, YYEOHBIX TPYMI, YU4E€OHBIX MOTOKOB, 00YJarOIMXCS MO WHIAWBUIYATbHBIM
y4eOHBIM ITaHaM, KOTOPBIM OH TIPETIOAET CBOW MPEIMET;

2.5.2.exeIHEBHO (€K€YPOYHO) OTMEUAET MOCEIAEMOCTh YYEHHKOB;

2.5.3.B Teuenue ceHTAOps popmupyroT B cucteme DmKyp rpaduk KOHTPONIBbHBIX paborT;
2.5.4.pe3ynpTaThl OLICHUBAHWS BBIOJHEHHBIX O0yYaroUMMCs pabdOT MOJDKHBI BBICTABJIATHCS
yUYUTEHEM-TIPEAMETHHKOB B 3JIEKTPOHHBIN XypHAJI:

— 3@ YCTHBIHN OTBET BO 2-11-X Knaccax B T€YEHUE CYTOK;

— 32 MUCHBMEHHBIE, KOHTPOJIbHBIE, 3a4€THBIC, TECTOBBIE, JK3aMEHAIIMOHHbIE PabOThl BO 2-8-X
KJlaccax, B TEYEHHUE TPEX JHEM,

— 3a NHMCHMEHHBIE, KOHTPOJIbHBIE, 3aUETHBIE, TECTOBbIE, IK3aMEHAIIMOHHbIE paboThl B 9-11-x
KJIaccax, B TCUCHUE YEThIPEX THEH;

— 3a courHeHud B 9-11-X Kiaccax, B TEUCHUE 2-X HENEb,

2.5.5.BBICTAaBISCT OLEHKM (OTMETKH) B paMKax IPOMEXYTOYHOM M MTOrOBOW aTTeCTalvu
00y4arloImuxcss KaKIOMY YYEHHKY CBOEBPEMEHHO, COIJIACHO TMOJOXEHHI0 O (opmax,
NEPUOAMYHOCTH U MOPSAAKE TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEXYTOUYHOM aTTeCTalluy
obyuaromuxcst B MBOVY «BepecaeBckasi CpeHss IIKOJIa,

2.5.6.BBICTABISET TMPEIBAPUTENIBHBIE OLEHKH (OTMETKHM) MO HMTOraM Y4eOHBIX IEPUOIOB HE
nosanee 10 qHel 10 Havaia KAaHUKYJISIPHOTO NEPHOAA;

2.5.7.m0 mpenMeraMm, 3a KOTOpBIE COTJIACHO Y4eOHOMY IUIaHY IOKOJbI HE IPEAYCMOTPEHO
BBICTABJICHUE OLEHOK (JJIEKTHBHbIE/(DAaKyIbTATUBHBIE KYpPChI) BBICTABISIOTCS OTMETKU 00
OTO3/1aHNH, OTCYTCTBHU M OLICHKH 32 OTYETHBII MEPHO B opMe «3auéT-HE3auETY,

2.5.8.B KOHLE OTYETHbIX NEPUOAOB (YETBEPTb, r0J) NEAATOrd [OABOAAT WUTOrM y4eOHOro
npouecca. MUToroseie OLIEHKH KaXIOMY YYEHHUKY BBICTaBJISIIOTCS HE MO3JHEE, YEM B TOCIIEIHUMN
IEHb OTYETHOTO mepuona. B ciydae Oone3HM yueHHKa MOXET ObITh Ha3Ha4€Ha OTCPOUYKa
BBICTABJICHUS] €My UTOTOBOM OLICHKH;

2.5.9.8 rpage «JlomaniHee 3agaHue 3aNKCHIBACT COJAEPIKAHUE TOMALIHETO 3alaHusl U XapaKTep
€ro BBITIOJIHEHUS, CTPAHUIIBI, HOMEPA 3a[a4 M YIPaKHEHUH, NpakTUIecKkue paboTsl (B ciaydae,
€CII JIOMallIHee 3a/laHue 3ajaercs). BHecenue B >kypHan MH(OpMaLuy O AOMALIHEM 3aJaHHuU
JOJDKHO MIPOU3BOJUTHCS BO BPEMs IIPOBEICHUS YPOKa WM B T€UECHUE 6 4acOB MOCIIE OKOHYAHUS
3aHATUH B IaHHOM KOHKPETHOM Kiacce. B cilydae TEXHHUYECKMX HETONANOK, O00ECTEYnTh
O3HAKOMJICHUE C JIOMALIHUM 3aJaHUEM YYAIUXCSH, POIAMTENCH (3aKOHHBIX IMPEICTaBUTENEH) B
Tene()OHHOM peXHME.

2.5.10.Ileparor, 3aMeHsIIOUMH OTCYTCTBYIOLIETO IMEAArora, MmoJiyqaeT A0CTYI K ODIEKTPOHHOMY
JKypHaJly Ha CTpaHMLIE OTCYTCTBYIOLIETO MENarora M 3arojiHAET >XypHaJl B YCTaHOBJICHHOM
nopsizike. B ToM ciydae, ecnu ypok MpPOBOAMIICSA APYTUM MPEMOJaBaTeseM BMECTO OCHOBHOTO,
(haxT 3aMEHBI TODKEH OTpaXkaThCsi B MOMEHT BHECEHHS YUeTHOM 3amucu. B rpade «Jlomannee
3aJlaHue» TMEeAaror IoCja€ 3aliCH JOMAIIHEro 3aJaHusl BHOCHUT 3allUCh. «3aMeHa.
@amumusa U.0.»

2.5.11.Yuurenb-npeIMETHUK MMEET TMpPaBO 3alucaTh B JJIEKTPOHHBIA JTHEBHUK 3aMEYaHHe
obyJaroeMycs i COOOIIUTE O €ro JOCTHXEHUIX; 00palleHne K POAUTENsM, 61arofapHoOCTh
B rpa)e «KOMMEHTApUH YpoKa» MPOTHUB (paMUJIMU YYEHUKA Ha CTPAHHUIIE KOHKPETHOTO ypoOKa,



NOCTaBUT 3 «TrajJo4yKy» B OKOLIKO «OTIPAaBUTh COOOLICHHE POAUTENSAMY. 3aMe4aHus U
oOpaleHus K poauTensm GopMyIpoBaTh rPAMOTHO U KOPPEKTHO.

2.6.B xypHayibl 1 KIAaCCOB OLEHKM HE BbICTAB/AIOTCSH, BCS OCTajlbHAs MH(POPMALMS BHOCUTCS,
KaK U B XypHaJax APYruX KJIaccoB.

2.7.CBoHasi BENOMOCTh YyuY€Ta pE3yJbTATOB IPOMEXKYTOYHOM W HTOTOBOM aTTECTAIUH
obydaromuxcs (GOpPMHpPYETCST aBTOMATHYECKH B pEeXHUME peajbHOro BpemeHw. Jlis
HMCTIONb30BaHMUSI NAHHBIX M3 JIEKTPOHHON (OPMBI B KA4ECTBE JIOKYMEHTOB CBOJHBIE BEIOMOCTH
BBIBOZATCS HA IIEYaTh, 3aBEPAIOTCS U APXUBUPYIOTCS B YCTAHOBJIEHHOM ITOPSIIIKE.

2.8. ApXMBHOE XpaHEHHE YUETHBIX JAHHBIX B HJICKTPOHHOM BHIE MPEIyCMATPUBAET KOHTPOJIb 32
MX LIEJOCTHOCTBIO ¥ IOCTOBEPHOCTHIO HA MPOTSDKEHUH BCETO CPOKA.

2.9.Ecnu naHHBIE MO y4eOHOMY IOy XPaHATCS B JJIEKTPOHHOM BH/E, CBOIHAS BEIOMOCTh
no/pkHa OBITH IepelaHa B apXHB Cpa3y 10 3aBEPLICHHH BEICHHS yd4eTa B COOTBETCTBYIOLIEM
KYpHAJIE YCTIEBAEMOCTH.

3. YcaoBusi cOBMELIEHHOT0 XpPaHEHHs! IAHHBIX B 3JIeKTPOHHOM BH/E H Ha OYMaKHbIX
HOCHTEJISAX

3.1. B cnyyae HeOOXOOMMOCTH WCIHONB30BaHKs JIaHHBIX OJEKTPOHHOTO IKypHana Wu3
3JIEKTPOHHOK (POPMBI B KaUECTBE MEYATHOTO AOKYMEHTa WH(OPMALMS BHIBOAUTCS HA MEYaTh M
3aBEPAETCS B YCTAHOBJIEHHOM MOPSAKE. APXHUBHOE XPaHEHHE YYETHBIX JAHHBIX Ha OyMa)kKHBIX
HOCHTEJISIX JOJDKHO OCYILUECTBIIATECS B COOTBETCTBHM C ACHCTBYIOIUMM AJIMHUHHUCTPATUBHBIM
pernamenToM PocoGpHan3opa, yTBEpKIEHHBIM NpuKkazoM Muuo6pHayku Poccuu ot 21 sHBaps
2009 . NO.
3.2. CBozmHas BEIOMOCTh HMTOrOBOW YCIIEINHOCTH Kjiacca 3a Yy4eOHbIH TOJ BBIBOXUTCS W3
CHCTEMBI YY€Ta B TOM BHJE, KOTOPBIH MPEIyCMOTPEH ACHCTBYIOIUMHU TPEOOBAaHUAMH apXUBHOM
cayx0Ob1. Eciii maHHbIe 0 y4eOHOMY roly XpaHsTCs B 3JIEKTPOHHOM BHJIE, CBOJHAS BEIOMOCTh
MOXET OBITh MepefaHa B apXWB Cpa3y 10 3aBEPLICHHM BEACHUS y4e€Ta B COOTBETCTBYIOIIEM
KJIACCHOM >KypHaJie.
3.3. [Ipu BeneHuu ydeTa B 3JEKTPOHHOM BHIE HEOOXOAMMOCTh BBIBOJAA JAHHBIX HA MEYaTh ISt
UCTIONIb30BAHMS B KAayeCTBE J[IOKYMEHTa OIpPEHENETCS COOTBETCTBHEM HCIIONIB3YEMOi
nHpopmaionHoi cuctemsr ['OCT P UCO 15489-1-2007 «Cuctema CTaHZApTOB 10
vHpopMarmy, 6uOIMOTEYHOMY W H3JATENbCKOMY Jeiy. YrpasieHue aokymeHtamu. OOimue
TpeOoBaHum». 3
4. B cootBerctBHM ¢ nipuka3om Nel03-4 ot 25.01.2016r. «O BemeHHH 3JIEKTPOHHOTO JKYPHAJIA»
pykxosogutens OO 06s3aH obecneunTs XpaHEeHHe:
— JKYPHAJIOB YCIIEBAEMOCTH 00Y4YAIOIIMXCS HA JIEKTPOHHBIX U OYMaXKHBIX HOCUTENSX - 5 JIET, B
LEJISAX XPaHEHUS! Ha OyMa)kHBIX HOCUTENSX - OJJH pa3 B TOJ, 110 OKOHYAHWH Y4eOHOTrO rojia, HO
He nosnHee 30 MIOHSA BHIBOOWTH HA TIEYaTh JJIEKTPOHHYIO BEPCHIO JKypHAda yCIEBAeMOCTH,
NPOLIMBATH U CKPETUIATH MOATMCHIO PYKOBOIAUTEIS U NEYATHIO YIPEKICHUS,
— HU3BATHIX U3 JJIEKTPOHHBIX JXYPHAJIOB YCIEBAEMOCTH OOYYAIOIIMXCS CBOIHBIX BEIOMOCTEH
YCIIEBAEMOCTH Ha JJIEKTPOHHBIX M OYM@KHBIX HOCHUTENSAX - 25 JeT, B LENIX XpaHECHUs Ha
OyMa)kHBIX HOCHTEIISIX - OZIWH pa3 B TO, 110 OKOHYAaHKWH y4eOHOro roja, Ho He mnosuHee 30 uroHs
BBIBO/IMTH HA 11€9aTh JIEKTPOHHYIO BEPCUIO CBOAHBIX BEOMOCTEH YCIEBAEMOCTH, IPOLIUBATh
CKPEILIATH MOAIMCHI0 PYKOBOIUTEIS U TI€YAThI0 YUPEIKACHHS.

4. O0mue orpaHUYeHHs VISl YYACTHHKOB 00pa30BaTeJbHOr0 npouecca npu pabore ¢
HH(POPMALHOHHOH cCHCTEMOMH «DJIEKTPOHHBIH Ky PHAJ/IHEBHUK), 00eCeanBaIomei
npeaoCcTaBJIeHHE rocyJapCTBEHHOM yeayru
4.1 YyacTHuKH 00pa30BaTEIbHOrO MpOLIECCA HE WMEKOT MpaBa MeEpeaaBaTh MEPCOHAJBHBIE
JOTMHBI M TIApOJM JJs BXOAa B ONEKTPOHHBIA >KypHanm ApyruM Jmnam. llepenaga
NEPCOHAILHOIO JOrMHa U napons Ans Bxona B Cucremy ApyruM Jmuam BiiedeT 3a co0oM
OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOHATENbCTBOM Poccuiickoii dexnepaumu 0 3amure

MIEPCOHAJIBHBIX TAHHBIX.
4.2. YuacTHUKM 00pa3oBaTenbHOro mnpouecca cobmomarT KOH(PHICHIMAILHOCTE YCIOBHM
J0CTyIa B CBOM JINUHBIA KaOUHET (JIOTHH M TTApOJIh).



4.3. YyacTHUKM 00pa30BaTEIBHOrO Mpolecca B Clydae HapyIICHHs KOH(HIECHIMAIbHOCTH
YCJIOBHIA 0CTYIA B JIMUHBIA KaOMHET, YBEJOMIISIOT B T€UeHHE HE osee 4eM oHOro pabodero
JAHS  CO  JHA  nojydyeHuss  uMHpOpMALMM O  TAKOM  HAPYLIEHMUW  PYKOBOAMTEIS
0011100 Pa30BATENILHONO YUPEXKIAECHUsI, CIYKOY TEXHHYECKOW MOANEPKKH HH(POPMALIMOHHON
CHUCTEMBL.

4.4, Bce omepaiiu, MPOM3BEICHHBIE yYaCTHUKAMKM 00pa3oBaTENbHOrO IMpOLECca ¢ MOMEHTa
nojiydeHnss MHGOPMALMK PYKOBOAHMTENEM 0011e00pa3oBaTEIbHOTO YUPEXKICHH U CIYXOOH
TEXHHUYECKOM MOANEPIKKH O HAPYIIEHHH, YKa3aHHOM B I1.3, IPU3HAIOTCS HENCHCTBUTELHBIMH.



